STUDENT NAME
City, State | (555) 555-5555 | student@email.edu | LinkedIn

EDUCATION
University of South Carolina, Columbia, SC
Bachelor of Arts/Science (Undeclared)                    		 		 		Expected: May 20XX
Academic Interests: Business | Public Health | Psychology | Marketing
Relevant Coursework: University 101, English Composition, Public Speaking, College Algebra

WORK EXPERIENCE
Student Office Assistant | University Department | Columbia, SC		        January 20XX - Present
Welcome students, faculty, staff, and visitors
Manage front desk operations to include responding to email inquiries, and scheduling appointments
Prepare spreadsheets, reports, presentations, and informational materials using Microsoft Excel, Word, and PowerPoint
Customer Service Associate | Organization Name | Columbia, SC		          August 20XX - Present
Assist 75–100 customers per shift by answering questions, resolving concerns, and providing accurate information about products and services.
Operate point-of-sale system to process cash, credit, and mobile transactions while maintaining an accurate cash drawer.
Collaborate with team members to complete opening and closing responsibilities, restock inventory, and maintain an organized workspace.
Prioritize multiple responsibilities during high-volume periods while maintaining professionalism and strong customer service.
Recognized by supervisors for reliability, punctuality, and willingness to assist with additional responsibilities.
Crew Member | Previous Employer | Hometown, State				    May 20XX - August 20XX
Prepared customer orders accurately while adhering to company quality standards and food safety regulations.
Communicated effectively with coworkers to coordinate food preparation, fulfill customer request.
Developed strong interpersonal, communication, and time-management skills 
Adapted quickly to changing priorities and high customer volume.
CAMPUS INVOLVEMENT & LEADERSHIP
Student Organization | Member
Participate in meetings, workshops, and campus events that promote professional development.
Volunteer at campus service events supporting university and community initiatives.
Volunteer Organization | Volunteer
Contributed 20+ hours assisting with community outreach events and event logistics.

SKILLS
Microsoft Word: Excel. PowerPoint, Google Workspace; Customer Service, Teamwork, Verbal & Written Communication Time Management. Problem Solving, and Adaptability
